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INDUCTION OF CHILDREN INTO NURSERY POLICY
Aims
· To ensure a smooth induction period where parent/carers and staff work together for the good of the child.

· To inform parent/carers of induction, settling and nursery procedures.

· To work as a team to support both parent/carers and children.

· To ensure that all staff are aware of induction and settling procedures, and are able to support each other.

· To follow Midlothian Council Guidelines on the admission of children into nursery schools/classes.

Timetable for Induction

· Parent/carers may place their child’s name on a waiting list on reaching his/her second birthday

· Parent/carers offered a nursery place in the term after their child is 3, if available.

· Parent/carers will be offered a morning or afternoon place (Bilston Nursery Class only), in line with Midlothian Guidelines, to ensure a balanced distribution of pupils between the two classes.

· Parent/carers will be asked for information to support a specific request for a morning or afternoon place and this will be taken into consideration when allocating places (Bilston Nursery Class only).
· Parent/carers and children are invited to enrol and visit the nursery to meet the staff.
· Parent/carers given the school handbook and nursery booklet with information about starting nursery.

· Parent/carers given a starting date. Starting dates are staggered to allow staff time to help support new children.

· Parent/carers invited to a meeting to inform them of nursery routines, curriculum and procedures.
· Parent/carers invited to stay with their child for an hour on their child’s first day. 
· Staff monitor and assess children, liaise with parent/carers and discuss with other members of staff. According to children’s needs they will assess how long individual children can stay at nursery during the initial few days/weeks. This time will be built up gradually.  Parent/carers may also leave the building for a short time initially – this time also being built up daily.

See also:

Midlothian Admissions Policy

