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Fire Emergency Plan – Emergency Evacuation
· If a fire occurs in the nursery the Headteacher should be informed as soon as  possible.

· Fire alarms to be set off immediately.

· Headteacher/Admin Assistant to phone emergency services.  If Headteacher or Admin Assistant are not available, then the SCCDW, CCDW  or a Learning Assistant should do so.

· Staff should gather all children to them, tell them to stop what they are doing and direct them out of the doors.  Nothing to be taken out of the building.

· Fire exits are:
-
Nursery Fire Exit Door
-
CCDW  Fire Warden to check toilet and all communal areas.

· SCCDW to make sure everyone is out of the building and then leave with the register.

· Adults and children should gather  within school playground, at the MUGA.
· SCCDW to take a roll call and confirm information with Headteacher 

*  Fire practices will take place once a term, taking account of morning and afternoon classes.
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