BILSTON PRIMARY SCHOOL

BILSTON NURSERY 
Revised June 2017
EMERGENCY PLANNING POLICY
Procedures for the Emergency Closure of Nursery Classes due to severe weather conditions or other unforeseen circumstances:

· Our first priority is to keep the nursery open if possible.

· Early closure may be required in the event of extreme weather conditions, fire, flood or loss of building services. 
In the event of emergency closure of the school by Midlothian Council, it will notify the following radio stations and will also update the Midlothian Council website:

Forth 1 - 197.3fm        Forth 2 - 1548am      Real Radio – 100-101fm    


Black Diamond FM – 107fm

In an emergency the Headteacher also has the right to close the nursery in consultation with the Head of Schools and/or Education Officer.

Should it become necessary to close the nursery during the day, staff will text or phone parents/carers to make arrangements for children to be collected.  

· On  receipt of a text,  please phone the main school (0131 444 9021)
· If you are unable to speak directly with a member of staff, please leave your message on the answering service or keep trying the number. 

· Confirm that you have received the message and state your name and your child’s name and nursery class (Bilston)
· If the school is closing, state who will be collecting your child and any other relevant information.

· If your child is being collected by someone else please give their name, and your child’s name & nursery class (Bilston)  

· In the event that staff are unable to contact a parent or carer, then your child will remain in the Nursery class, with a member of staff, until the normal finishing time.   

· Please ensure all your contact numbers are current. 

· When collecting children, under these circumstances, please sign out your child as normal. A member of staff will be on duty at the nursery door as usual.

· If you offer to take children other than your own, please ensure that you have the parent’s/carer’s permission to do so, and confirm this with a member of staff before leaving the nursery.  

In extreme weather conditions staff will endeavour to come to work, unless Midlothian Council has closed all schools.

As staff live in different parts of Midlothian and beyond they may arrive at different times.  Staff present will take children into the nursery on the understanding that parents/carers stay with them until such time that sufficient staff arrive.
Also refer to Midlothian Council Emergency Planning Procedures and the whole school policy on Emergency Closure.
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